
General Information regarding E-filing: 

• American Express is NOT accepted 
• Court is NOT charging $2 cost recovery fee 
• Multiple lead documents per filing ARE allowed 

 

FREQUENTLY ASKED QUESTIONS 

1. Do I have to e-file? 
Yes, pursuant to the Supreme Court Order dated December 11, 2012, directed to 
attorneys. Electronic filing requirements and exceptions are listed in the Supreme 
Court e-filing rules. Montague County was mandated to begin CIVIL e-filing on  
July 1, 2016. 

2. My Motion requires a hearing date. How is that handled? 
The Motion and Order must be e-filed in SEPARATE envelopes. 
If you need to schedule a hearing, the preferred method is to contact the Court 
Coordinator prior to e-filing the Order to the Clerk. This ensures the hearing date and 
time are already entered in the Order. The Court Coordinator is Amanda 
Cunningham. You can reach her at (940) 894-2066. 

3. Is it necessary to file a Request For Process Form? 
Yes, Montague County DOES require a Request For Process Form be completed for 
any issuance/service requested. These forms are found in the section entitled “E-file 
Request For Process Form”. 

4. May I include more than one document for filing per submission? 
Yes. Each document which requires a file-mark must be added as a separate “Lead” 
document within a submission (envelope). Attachments are considered and treated 
as exhibits to lead documents and are not file-marked. 

5. How do I submit Orders for the Judge’s signature? 
You will choose filing code “Order”. If in proper form, your Order will be forwarded 
to the Judge. After the Judge signs the Order, it will be file-marked and 
automatically transmitted to the submitting attorney. 

6. What if I am filing a case with an Affidavit of Indigency or have been court-
appointed to represent a litigant? How is that handled? 

Please select the “Waiver” option for those instances when you are not required to 
submit fees. 

7. What if I am unsure as to whether or not my document requires a filing fee? 
If you are unsure about fees, please call the District Clerk’s office (940/894-2571). 
This will prevent your submission from being rejected for “improper/insufficient 
fees” or cause delays regarding issuances and/or service. 

 



 
8. How do I e-file exhibits? 

Exhibits need to be scanned with the document and submitted as one lead document. 
9.  Are Motions and Orders handled differently? 

If you are e-filing a Motion for the first time and sending a corresponding Order, please 
be sure to e-file in SEPARATE envelopes. 

If you are submitting the Order and have previously filed the Motion, please do not 
send another copy of that same Motion.   

10. Do I have to use an Electronic Filing Service Provider (EFSP)? 

      Yes. For a list of approved EFSP’s and the services they provide, please click here: 

http://efiletexas.gov/ 

http://efiletexas.gov/

